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Department:  Human Resources 
 

Position Title:  Assistant Director - Compensation & Benefits 
 

Job Description:  

 Assists in establishing strategic direction for Compensation & Benefits policy development and 
programs aligned to business objectives and priorities, market levels and trends 

 Responsible for monitoring and benchmarking prevailing market intelligence to ensure the group’s C&B 
policies, plans, programs and practices maintain a competitive market position 

 Provides leadership and professional direction to the C&B team on matters such as benefit 
assessments, evaluation of programs and competitive benefit programs 

 Communicates and aligns C&B policies / programs to HR Business Partners, executives, management, 
and employees 

 Analyzes the effectiveness and enhancement of existing compensation policies, guidelines to attract, 
motivate and retain quality employees. 

 Manages and maximizes the relationships with external parties who are providing Human Resources 
services 

 Consolidates information and produce reports / analytics to be used for management decision making 

 Performs and completes other tasks as assigned in a timely manner 
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Job Requirement:  
 Bachelor’s degree in Business, HR Management or related discipline. Masters or MBA preferred 

 Compensation, benefits and / or HR certifications desirable 

 Minimum 10 years relevant working experience including a minimum of 7 years at management / 
supervisory level 

 Knowledge of Macau labor legislations 

 Knowledge of benchmarking and skills in capturing market intelligence on employee compensation and 
benefits 

 High level of Competence in designing, proposing and implementing C&B policies, procedures and 
practices for employees 

 Profound knowledge on Compensation HRIS 

 High level of accountability with excellent analytical skill 

 Demonstrated ability to design and implement incentive compensation and employee benefit 
programs 

 Must be resourceful and able to manage multiple projects simultaneously 

 Confident and able to represent the group internally and externally 

 Strong communication, presentation, analytical, and project management skills 

 Ability to manage team and provide coaching and training 

 Proficient in both written and spoken Chinese and English 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Interested Parties, please apply via: 

 Email the detailed resume to careers@macausjm.com 

 Recruitment Hotline 89820288 / 68827060 / 68827116 
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Department:  Human Resources 
 
Position Title:  Assistant Manager - Recruitment 

 
Job Description:  

 Assists in planning, developing and executing the recruitment strategies  

 Drives sourcing strategies and hiring activities locally and internationally and participate in local and 
international recruitment campaigns to drive awareness and attention  

 Assists with day-to-day operations of the HR functions and duties  

 Fills up job vacancies through sourcing talents from a variety of sources effectively and efficiently  

 Builds network to find qualified passive candidates  

 Responsible for candidates sourcing from various recruitment channel, screening and shortlisting of 
candidates  

 Communicates the offering package with the selected candidates  

 Completes the pre-employment checks to verify the employment history of selected candidates and 
ensure the recruitment process align with HR policies and procedures  

 Processes documentation and prepares reports relating to personnel activities (staffing, recruitment 
etc.)  

 Motivates team members and assign prioritized requirement to them  

 Performs and completes other tasks as assigned in a timely manner 

 
Job Requirement:  

 Bachelor’s degree in Business, HR Management or related discipline 

 Minimum 4 years relevant working experience including a minimum of 3 years at managerial / 
supervisory level 

 Knowledge of local labor law and legislations 

 Good interpersonal, presentation and communication skills 

 Proficient in both written and spoken Chinese and English 
 
 
 
 
Interested Parties, please apply via: 

 Email the detailed resume to careers@macausjm.com 

 Recruitment Hotline 89820288 / 68827060 / 68827116  
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Department:  Human Resources 
 
Position Title:  Coordinator - HR Partner 
 
Job Description:  

 Assists with day-to-day operations of the HR functions and duties 

 Assists in documentation and data recording 

 Attends to all calls, visitors and general enquiries in line with the policies of group 

 Assists in employees’ separation and resignation and provides necessary follow up 

 Performs and completes other tasks as assigned in a timely manner 

 
 
Job Requirement:  

 Bachelor’s degree in Business, HR Management or related discipline  

 Relevant working experience preferred  

 Knowledge of Microsoft Excel, Word, PowerPoint  

 Good communication skill  

 Detail-oriented and high sense of responsibilities  

 Proficient in both written and spoken Chinese and English 
 
 
 
 
 
 
 
 
 
 
 
 
 
Interested Parties, please apply via: 

 Email the detailed resume to careers@macausjm.com 

 Recruitment Hotline 89820288 / 68827060 / 68827116  


