
 

Sales and Supply Support Co-worker 存貨及供應文員 

 
WHY YOU WILL LOVE US 
We’re a diverse group of down-to-earth, straightforward people with a passion for home furnishing. We come 

from all over the world, but we share an inspiring vision: “to create a better everyday life for the many people”. 

How we realize this vision is based on our shared humanistic values. These values guide our work and build our 

inclusive, open and honest culture. It’s all based on a spirit of togetherness and enthusiasm. We work hard, but 

we have fun doing it. We’re always looking for people who share our positive attitude and values. 

 
WHY WE WILL LOVE YOU  

 You have strong statistical and analytical mindset 

 You have good communication and organization skills 

 You are Interested in people's everyday life at home and home furnishing 

 You have good command of English and Cantonese 

 You are proficient in PC applications e.g. MS Word and Excel 

 You are a Diploma (or above) holder in logistics or inventory management 

 You preferably have 1 year experience in procurement and supply planning in retail industry 

 
WHAT YOU WILL BE DOING DAY TO DAY  

 To coordinate with sales team and warehouse on inventory supply issue 

 To support sales function in forecasting, sales space dimensioning and stock ordering 

 To maintain stable, adequate and sufficient stock balance in store 

 Conduct cycle count and stock taking to secure excellence goods availability and to maintain 

inventory accuracy 

 Maintain inventory accuracy and system updating 

 
TOGETHER AS A TEAM  

 To ensure that the many people can purchase the required IKEA products at our store 

 Use our expertise in supply chain management to predict and order inventory while minimizing costs 

 

COMPENSATION PACKAGE 
 44 work hours per week, Annual Fixed Bonus, Sales Incentive Scheme, 12 to 18 Days Paid Annual Leave, 

Public Holiday, Paid Marriage Leave, 14 Weeks Maternity Leave and 5 Days Paternity Leave, Medical 
Coverage, Staff Discount, Healthily Staff Meal, Excellent Career Path, Multinational Working 
Environment 

 
Kindly WhatsApp 6262 1270 for any Queries. 
Personal data collected will be kept and handled confidentially by authorized personnel for recruitment purposes 

only. It might also be disclosed to our subsidiaries, associates and agencies authorized to process the information 

for appointment. The Company will retain the applications of candidates not selected for a maximum period of 

24 months after the selection process is finalized. Our Personal Information Collection Statement (PICS) is 



 
available at our career site and can be provided upon request by contacting our Human Resources Department. 

Applicants not heard from us within six weeks may consider their applications filed for future reference.

 


