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Others  

 

OUR OPPORTUNITIES 

 

Human Resources Manager - Human Resources Department (Ref:J/HRD-HRM-20190809) 

Responsibilities: 

 Reporting to the Head of HR, you will be responsible to provide professional advice and solutions to the full 

spectrum of HR functions including but not limited to manpower planning, compensation management, policy 

formulation, performance management etc.  

 

Requirements: 

 Bachelor degree holder in any discipline 

   Minimum 5 - 8 years of relevant working experience in sizeable organizations  

 Well-versed in employment ordinance and other related ordinances  

 High level of accountability with good analytical skills and “can do” attitude   

 Proactive, presentable and self-motivated  

 Proficient in both written and spoken English and Chinese 

 

Assistant Officer - Human Resources Department (Ref:J/HRD-O-20190809) 

Responsibilities: 

 Handle full spectrum duties within the recruitment cycle including but not limited to posting job 

advertisements, screening resumes, arranging interviews or tests, vetting candidates’ information, 

proposing offers, coordinating on-boarding procedures, etc. 

 Work closely with Business Units to understand their recruitment and staffing needs 

 

Requirements: 

 Bachelor degree holder with major in HRM, psychology or IT related subject 

 Minimum 1 - 2 years of relevant working experience 

 Fast learner with good communications skills and pleasant character 

 Good excel knowledge and detail-minded 

 Proficient in both spoken and written English and Chinese 

**Fresh graduate from recognized university with a passion to develop a career in the banking HR field 

will also be considered. 

 

Internship (Ref: J/HRD-INTERN-20190809) 

This opportunity is a 8-weeks summer internship programme offering you an insight to the Banking operations of a 

regional bank. OCBC Wing Hang is looking for high potential individuals who pursue an interest to develop a career in 
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Banking with dynamic characteristic to cope with the ever-changing demands. This programme would offer and provide 

you with: 

 Mentorship 

 Gain insight of Banking industry  

 Opportunity to be fast-tracked into our Graduate Talent Programme / other openings 

 

Responsibilities: 

 Provide support to daily operations 

 Assist in ad-hoc projects as required 

 

Requirements: 

 Undergraduate or above from an overseas recognized university; 

 Able to work full-time at a minimum of 8 weeks; 

 Presentable team player with strong sense of accountability;  

 Self-motivated, analytical, and with good communication and problem-solving skills; 

 Proficient with Microsoft Office applications; 

 Good command of written and spoken English and Chinese. 

 

Manager – Internal Audit Department (Ref: J/IAD-M-20190809) 

Responsibilities: 

 Conduct and supervise internal audit engagement according to the annual audit plan to achieve the internal audit 

objectives 

 Carry out investigation and ad hoc assignments as directed by the department head 

 Assist the department head in preparing the monthly/quarterly report to parent bank for consolidation to Group 

Audit, as well as annual audit plan by using the risk-based approach 

 Assist the department head to co-ordinate the tracking of audit finding and initiate follow-up action to ensure 

appropriate corrective action is taken by line management 

 Provide adequate training, supervision, monitoring of the auditors under each audit engagement 

 Ensure the quality of the overall audit process to be in line with the croup standards 

 Review the working papers and prepare draft audit report for review by the department head  

 

Requirements: 

 Bachelor degree holder or above in Accounting, Finance or related field 

 CPA or other related qualification is preferred 

 Good banking knowledge, people management, interpersonal and communication skills 

 Minimum 5-8 years of experience in bank/external auditing, of which at least 3 years in managerial position 

 Independent, analytical, initiative and mature 

 Proficient in both written and spoken English and Chinese 



 

3 

 

 

Assistant Officer – Internal Audit Department (Ref: J/IAD-M-20190809) 

Responsibilities: 

 Carry out regular audits, investigations and ad hoc assignments   

 Prepare detailed working papers to record system information, audit work performed, audit observations and 

recommendations 

 Assist in the development of risk, control and testing strategies for achieving audit objectives 

 Assist in the drafting of audit reports 

 

Requirements: 

 Bachelor degree holder in business related field 

 Minimum 2 years of experience in banking or related areas 

 Good interpersonal and analytical skills 

 Self-motivated and able to work independently 

 Proficient in written English and Chinese 

 

OUR BENEFITS 

As rewards to high achievers, we offer an attractive remuneration package which includes: 

 

 Year-end bonus plus performance bonus 

 Meal allowance 

 Medical coverage 

 Life insurance  

 High-yield payroll account 

 Low-interest staff mortgage plan 

 Provident fund scheme 

 Paid annual leave 

 Education allowance 

 Sales incentive 

 

HOW TO APPLY 

If you would like to head start your career in a fast growing organization, please send your application with position 

reference no. and your recent photo to our bank: 

 

By Mail:    Human Resources Department  

OCBC Wing Hang Bank Limited   

241 Avenida de Almeida Ribeiro, Macau 

By e-mail:  career_mac@ocbcwh.com 

 

 *Personal data collected will be kept confidential and used for recruitment purpose only. 
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